


Talk to the local council - they can give you lots of information about licences, trading
standards and health and safety.  You should check whether you need any special permission 
for what you have planned, for example there are strict rules governing street collections and 
raffl es, and licences may be needed for live music or if you want to sell alcohol.  Worthing 
Borough Council can be contacted on 01903 239999.

Thank all involved - remember to thank people after the event and let them know how much 
they helped to raise for a very good cause.

Collections - we can provide Guild Care collection tins for events. Please contact our 
Fundraising Team for further details on 01903 528630. However we do not encourage
door-to-door or street collections, as there are strict laws that need to be followed.

Raffl es - for legal reasons we suggest you do not hold raffl es in aid of Guild Care unless you
have spoken to a member of the Fundraising Team fi rst, or have obtained a licence from
your local council.

Children and checks - the Criminal Records Bureau (CRB) can identify people who may be
unsuitable for certain work or activities especially involving children or vulnerable adults.
Please visit http://www.crb.gov.uk for more information.

Events with live music and alcohol - contact your local council for information on what 
licences you will need and how to obtain them.

Press coverage - we have enclosed a press release template to start you off and for examples 
please look at Guild Care’s press releases under Press at www.guildcare.org

Paying in funds - please try and pay in any money raised as soon as you can. Cheques should 
be made payable to Guild Care and sent to Fundraising Team, Methold House, North Street, 
Worthing, BN11 1DU. Cash should be handed over in person at Methold House.

Guild Care logo - If you would like to use the Guild Care logo on any items other than those
supplied please contact our Communications Manager who can give permission and a good 
quality copy of the logo. Email julia.johnson@guildcare.org or phone 01903 528600

Gift Aid - if you pay Income Tax or Capital Gains Tax, Guild Care can claim tax relief on any 
money you donate to us. Please use the Gift Aid form in this pack or download a copy from our 
website. This will increase the value of your donation, at no extra cost to you.
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